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Northwestern Ontario Women’s Centre is seeking 
applicants for the full time, permanent position of 

Executive Director 
 
Role Overview 
The NOWC Executive Director oversees the strategic direction of the organization and is 
accountable to the NOWC Board of Directors.  The ED upholds the goals, visions and values of 
the NOWC by promoting the rights of women, girls, trans and non-binary people. Their 
leadership is rooted in intersectional feminism and anti-oppression principles. They apply these 
values in the support and direction of co-workers to maintain the organization’s operation. The 
ideal candidate is a passionate leader on gender equality, an experienced people manager and 
committed to maintaining a healthy work environment. 
 
Who We Are: NOWC is a non-profit, charitable and feminist organization operated by and for self-
identified women since 1973, in Thunder Bay, Ontario.  The NOWC works to improve women’s 
access to justice and advocates for systemic change.  www.nwowomenscentre.org 
 
Who You Are: You are passionate about contemporary feminist issues and have a track record of 
non-profit leadership. You have experience leading a team and rely on open communication, respect 
and care to create a healthy, productive work environment. You are transparent, accountable and 
ethical and have excellent communication skills. You are energized by working collaboratively with 
community partners and others committed to gender and social equity. You bring an intersectional 
feminist lens to your work – including your analysis, collaborations, and communication style. You 
enjoy being part of a team whose members care about their work and about one another. You can 
remain calm under pressure, can use diplomacy and discretion to handle sensitive matters and you 
have the flexibility to adapt to changing demands and circumstances. 
 
Core Competencies 
 
 Leadership & Supervisory Skills: Ability to foster a supportive and respectful work 

environment and sense of community among employees and demonstrate 
compassionate leadership; experience managing in non-hierarchal structures; Ability to 
generate new ideas; implement sound and timely decisions and motivate and mentor 
employees, placements and volunteers; Ability to initiate and maintain productive 
working relationships with other groups, funders, decision makers and individuals.  Must 
possess strategic awareness, business acumen and financial and other planning skills. 
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 Social Justice & Equity Lens: Understanding of Feminist, intersectional, and trauma 
informed approaches to issues such as gender-based violence and the impacts of 
colonialism; ability to integrate a justice lens into the organization at all levels. 
 

 Communication Skills: The ability to work collaboratively with others; to mediate 
conflict and maintain awareness of and monitor for offensive language and 
microaggressions.  The ability to maintain confidentiality when needed; verbally express 
ideas, facts, problems and solutions; provide written reports and communications; and 
ensure effective communication is happening at all levels of the organization, both 
internal and external.  Ability to build rapport and establish working relationships with 
community partners, government representatives, funders and media. 

 
Primary Job Responsibilities 

 Organizational Leadership and implementation of strategic directives 
 Collaboration with an active governing board of directors 
 Communications and data management oversight 
 Responsible for fund development, grant writing and reporting 
 Oversight of operations and human resources management 
 Financial management of organizational budget in accordance with non-profit standards 
 Oversight of external and member relations  
 Supervision of a 5-6 person team plus volunteers and placement students 
 Cultivation of a strong organizational culture and supportive development of the 

strengths of staff members 
 
 
Qualifications/Professional Experience & Credentials 
 
 Academic credentials consistent with industry practice at the Executive Director level 

(such as bachelor’s degree or equivalent; Masters degree an asset).  
 5+ years of organizational leadership experience  
 Executive management experience encompassing programming, financial, fundraising, 

communications, human resources and operational oversight. 
 Experience working within the non-profit sector; including accountability to a volunteer 

board of directors.  
 Demonstrated ability to develop, articulate and execute a strategic plan. 
 Previous experience leading an organization’s government and community relations; 

experience as an organization’s ambassador and spokesperson an asset. 
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 Demonstrated feminist leadership ability and advocacy. 
 Strong time management and organizational skills. 
 Access to a reliable form of personal transportation an asset. 
 Experience working with vulnerable populations an asset. 
 Satisfactory Vulnerable Sector Criminal Record check required. 

 
Compensation & Benefits 

 Full-time permanent contract within a range of $75,000 - $80,000 
 Benefits package provided after successful completion of probation 

.  
How to Apply 
 
Please send resume and cover letter (applications will not be considered without a self written 
cover letter) to Hiring Committee at Nowc1973@gmail.com 
Please DO NOT contact NOWC staff.   
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